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eMMA Instructional Resources

Online Training
Quick Reference Guides

Instructional Videos
eMMA Help Desk



procurement.maryland.gov

















eMMA Login Page

Login
Vendor Registration

Public Contract Search
Public Solicitation Search

Vendor Search





emma.maryland.gov





Assigning User Roles

Specific User Roles dictate which features
a user has access to.









= Access to edit user profile & receives notifications related to the vendor record.

= Receives solicitation notifications.









Adding New Users

Increases profile security so user login information does 
not have to be shared and easier to remove access for 

individuals who no longer need it.















Updating UNSPS Codes

Coding system used to classify products and services 
commonly procured by government organizations.



Navigation Tip



Navigation Tip













Peach Highlight = 
Currently selected result.

Yellow Highlight = 
Next result to display.



Commodities Services

Tip: Select commodity codes when you sell a product … select service codes when you perform a service.



Select Codes to Add to Your Vendor Profile



Select Codes to Add to Your Vendor Profile



Tip: Select the codes at each level of the hierarchy.











Searching for Solicitations

COMAR 21.01.02.01

Any other method or instrument used to communicate to 
potential bidders or offerors a procurement agency's 

procurement need such as an Invitation for Bid (IFB) or 
Request for Proposal (RFP).































Add to My Solicitations

My Solicitations is a shortcut that will allow you to 
find solicitations you are interested in the next time 

you visit eMMA.











Acknowledge Solicitation

Indicates you are interested in the opportunity and 
tags your profile so you receive notification when 

changes are made to the solicitation.







Reviewing a Solicitation

The contents of the IFB or RFP







Reach out to the eMMA Help Desk at 
emma.helpdesk@maryland.gov

Questions



Upcoming Technical Training Classroom 

Webinars

Morning Session
Subcontracting in the Minority Business Enterprise 

(MBE) Program

Afternoon Session
Prime Contracting in the Small Business Reserve 

(SBR) Program

Tuesday, February 23, 2021



To register to receive our and notices of all upcoming 

classes & workshops and monthly bulletin go to 

www.goMDsmallbiz.maryland.gov. 

410-697-9600

http://www.gomdsmallbiz.maryland.gov/



