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FY25 SBR 
(CSB) 

Reporting

Today we will provide information/tips 
regarding the SBR Report

FY25 SBR Report differs from FY24, awards are now 
included and format has changed

3rd Quarter SBR Reports due soon 
(4/30/2025) 

Remember to contact our office for one-
on-one sessions as needed



Certified Small Business (CSB)

WE ARE CONTINUING TO TRANSITION FROM 
STATING “SBR VENDORS” WHEN IDENTIFYING 

PARTICIPANTS WITHIN THE SBR PROGRAM.

THESE VENDORS SHOULD BE REFERRED TO AS 
CERTIFIED SMALL BUSINESS (CSB) VENDORS.

CERTIFIED SMALL BUSINESS (CSB) 
VENDORS CONSIST OF PARTICIPANTS 

IN BOTH THE SMALL BUSINESS 
RESERVE (SBR) & SMALL BUSINESS 

PREFERENCE  (SBP) PROGRAMS.

IN THE EMMA PORTAL, IT STATES SBR 
PROGRAM/SBR CERTIFICATION #/SBR 
APPLICATION-- BUT REMEMBER THAT 

VENDORS WHO ARE ELIGIBLE FOR 
THIS CERTIFICATION ARE A PART OF 

BOTH PROGRAMS. 

CSB
SBR

SBP



SBR (CSB) Program

Maryland's Prime Contracting Program for Certified Small Businesses

Provides small businesses the opportunity to participate as prime contractors 
by allowing small businesses to compete against other small businesses 

instead of larger companies

Under state procurement law, the SBR Program directs participating units to 
spend at least 20% of its fiscal year procurement expenditures with 
Certified Small Businesses

Over 20% of all open solicitations are designated to Certified Small 
Businesses



SBR Program

Code of Maryland Regulations 21.11.01.06​​

Code of Maryland Regulations 21.11.01.06​​

Md. Code Ann., State Fin.  Proc. Art. §14-501- 14-505

Md. Code Ann., State Fin.  Proc. Art. §14-501- 14-505

Code of Maryland Regulations 
21.11.01.06

Md. Code Ann., State Fin. & Proc. 
Art. §14-501- 14-505

https://dsd.maryland.gov/regulations/Pages/21.11.01.06.aspx
https://dsd.maryland.gov/regulations/Pages/21.11.01.06.aspx
https://mgaleg.maryland.gov/mgawebsite/Laws/StatuteText?article=gsf&section=14-501&enactments=False&archived=False
https://mgaleg.maryland.gov/mgawebsite/Laws/StatuteText?article=gsf&section=14-501&enactments=False&archived=False


SBR 
Program

Code of Maryland Regulations 21.11.01.06

Code of Maryland Regulations 21.11.01.06                
Notes the following:

Procurement between $50,000 and $500,000 shall be designated for the small business 
reserve.

There are specific exemptions, such as preference procurements made from a 
preference provider (Maryland Correctional Enterprises, community service providers, 
Blind Industries and Services of Maryland, individual-with-disability-owned businesses, 

and the Maryland Vending Facilities Program for the Blind).

SBR Liaison Officer. The head of each procurement unit shall designate an employee to be the SBR 
liaison officer in the administration of that unit’s small business reserve program. The SBR liaison 

officer shall be a high-level employee reporting directly to a Secretary, Deputy Secretary, or head of 
a procurement agency. The SBR liaison officer shall be responsible for coordinating the procurement 
unit’s outreach efforts to the small business community, reviewing the unit’s contracting procedures 
to ensure compliance with small business reserve requirements, assisting in the resolution of small 

business reserve contracting issues, and submitting required small business reserve program reports 
or information.

https://dsd.maryland.gov/regulations/Pages/21.11.01.06.aspx


SBR Program

Md. Code Ann., State Fin. & Proc. Art. §14-501- 14-505

State Finance and Procurement notes:

-The definition of a small business as it pertains to the SBR Program (eligibility criteria) 

-Units shall structure procurement procedures to achieve minimum of 20% set-aside

-Other information pertaining to SBR Program

https://mgaleg.maryland.gov/mgawebsite/Laws/StatuteText?article=gsf&section=14-501&enactments=False&archived=False


New FY25 SBR Report
   

  Why were changes made to the prior FY24 SBR Report/Template?

As a result of the Legislation (HB0962/SB0673)-

 State Procurement- Small Business Reserve Program- Goals and 
Outreach Program 

(effective October 1, 2024) 

https://mgaleg.maryland.gov/mgawebsite/Legislation/Details/HB0962/?ys=2024rs



New FY25 SBR Report Format
   

   Per Legislation (HB0962/SB0673):

20% of the unit’s total dollar value of goods, supplies, services, 
maintenance, construction, construction–related services, and 
architectural and engineering service contracts to be made directly to 
small businesses

… Apply toward the unit’s overall annual Small Business Reserve ACHIEVEMENT 
AWARDS MADE TO A SMALL BUSINESS UNDER DESIGNATED SMALL BUSINESS 
RESERVE CONTRACTS AS WELL AS AWARDS MADE TO A SMALL BUSINESS 
UNDER NONDESIGNATED SMALL BUSINESS RESERVE CONTRACTS

https://mgaleg.maryland.gov/mgawebsite/Legislation/Details/HB0962/?ys=2024rs



New FY25 SBR (CSB) Report

   

   Note that although awards only count toward the 
20% set-aside… 

payments are still being recorded on the report



FY25 SBR Reporting
New FY25 Format:



FY25 SBR Reporting
Find the SBR Report Template/Instructions in the SBR Toolkit

gomdsmallbiz.maryland.gov

https://gomdsmallbiz.maryland.gov/Pages/Reporting-Tool-SBR.aspx


FY25 SBR Reporting
Find the SBR Report Template/Instructions in the SBR Toolkit

https://gomdsmallbiz.maryland.gov/Pages/Reporting-Tool-SBR.aspx


FY25 SBR Reporting



FY25 SBR Reporting

The SBR Report Instructions include:

-General Guidelines
-GOSBA Report Review

-Submission requirements
-Line-by-line instructions



FY25 SBR 
Reporting

https://gomdsmallbiz.maryland.gov/Pages/Reporting-Tool-SBR.aspx



FY25 SBR 
Reporting

https://www.youtube.com/watch?v=es1B03Y5tgM



FY25 SBR Reporting

SBR 

Template 



FY25 SBR Reporting
SBR Template 



FY25 SBR Reporting

“Instructions” tab states:

Data would be 

entered on 

“SBR Report 

Summary” tab 

here:



FY25 SBR Reporting

Refer to SBR Toolkit for additional 
steps/how to calculate data.

-Be certain to read the SBR Quarterly/Annual 
Report Instructions provided in the SBR Toolkit

-For the Awards section (Enter data for all 
fields, even if it is “0”):

>>“BPO/PO Awards”, you can utilize the 709/710 
Reports OR 068 Report 

>>“DV Awards”, you can utilize the 717 Report

>>“P-Card Awards”, you can utilize the 721 
Report

Note non-FMIS users will utilize the reports from their specific database.



FY25 SBR Reporting

SBR (CSB) Report Template Sample 



FY25 SBR Reporting

SBR (CSB) Report Template Example 

Accessing ANSWERS 

Information listed within SBR 
Toolkit 



FY25 SBR Reporting

SBR (CSB) Report Template Sample 



FY25 SBR Reporting

SBR (CSB) Report Template Example 

Details of ANSWERS Reports as listed in the SBR Report Instructions:   



FY25 SBR Reporting SBR (CSB) Report Template Sample 

710 Report

709 Report



FY25 SBR Reporting SBR (CSB) Report Template Sample 

068 Report



FY25 SBR Reporting

SBR (CSB) Report Template Sample 



FY25 SBR Reporting SBR (CSB) Report Template Sample 

717 Report



FY25 SBR Reporting SBR (CSB) Report Template Sample 

721 Report



FY25 SBR Reporting

-For the Payments 
section (Enter data for all 
fields, even if it is “0”):

>>“BPO/PO/DV 
Payments”, you can 
utilize the 065/067 Report 

>>“P-Card Payments”, 
you can utilize the 721 
Report

Note non-FMIS users will utilize the reports from their specific database.



FY25 SBR Reporting SBR (CSB) Report Template Sample 

065/067 Report



FY25 SBR Reporting SBR (CSB) Report Template Sample 

721 Report



FY25 SBR 
Report ing
“Remember 
to” I tems

• Place data within the correct corresponding fields in the 
Summary Statement

• Submit supporting data (you can attach it in additional 
tabs of the SBR Report or send the separate documents, 
along with your SBR Report) 

• For the Awards section, “BPO/PO Awards”, utilize the 
709/710 Reports; OR if you decide not to use those reports 
for the data, access the 068 Report

• For “DV Awards”, utilize the 717 Report



FY25 SBR 
Report ing

“Remember to” 
I tems

SBR Toolkit

SBR Toolkit

P-Card data should be 
listed in both “Awards” 
& “Payments” section, 

as these items are 
counted as both 

regarding SBR (CSB) 
Vendors

Although designated & 
non-designated SBR 

(CSB) awards are now 
counted, be sure to 

continue designating 
SBR (CSB) 

opportunities/ 
solicitations

Refer to the 
Socioeconomic 
Data Reporting 
Guidance when 
scrubbing data 

-Refer to the SBR 
Toolkit for 
additional 

information (SBR 
Quarterly/Annual 

Report Instructions 
& Report Template)

https://gomdsmallbiz.maryland.gov/Pages/Reporting-Tool-SBR.aspx
https://gomdsmallbiz.maryland.gov/Pages/Reporting-Tool-SBR.aspx


FY25 SBR Reporting
Additional information

https://procurement.maryland.gov/procurement-review-group-prg/

Procurements between $50,000 and $500,000 are automatically designated as SBR per the Executive 
Order 

Remember that procurements above $500,000 should also be considered for SBR Designation

Procurements between $50,000 and $500,000 that are not designated SBR require a waiver of the SBR 
designation be submitted to the SBR Waiver Mailbox, following the guidance from PRG Evaluation - 
SBR Program Designation Worksheets (as listed on the Office of State Procurement (OSP) website)



Contact information

37

Lisa Mitchell Sennaar

SBR Compliance Manager

lisa.sennaar@maryland.gov

(410) 697-9613 (O)

Tanita Johnson

SBR Compliance Manager

tanita.johnson1@maryland.gov

(410) 697-9619 (O)

mailto:lisa.sennaar@maryland.gov
mailto:tanita.johnson1@maryland.gov


Any Questions?

38
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