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WHAT is New? 
WHO is your 

HOST?



Maryland 
Department of Social and 

Economic Mobility 

Working to ensure all Marylanders have access to 
Work, Wages, and Wealth!

Mission

To advance social and economic 

mobility for all Marylanders by 

removing barriers, investing in 

inclusive opportunities, and aligning 

state resources to support historically 

underserved communities and 

businesses.

Vision

A Maryland where every residentð

regardless of race, geography, or 

backgroundðcan access the tools, 

networks, and systems needed to 

thrive and contribute to a more 

equitable and prosperous state.

https://economicmobility.maryland.gov

https://economicmobility.maryland.gov/Pages/default.aspx




Integrated Program and Resources

The Department of Social and Economic Mobility integrates three existing offices:

https://ose.maryland.govhttps://gomdsmallbiz.maryland.govhttps://www.mdot.maryland.gov/tso

HOST

https://ose.maryland.gov/Pages/default.aspx
https://gomdsmallbiz.maryland.gov/Pages/default.aspx
https://www.mdot.maryland.gov/tso


Maryland 
Department of Social and 

Economic Mobility 

Working to ensure all Marylanders
 have access to 

Work, Wages, and Wealth!
https://economicmobility.maryland.gov

ÁWHO: 

Business / Residents / Communities

ÁWHAT:  

Increase Economic Self-Sufficiency

Á HOW: 

Socioeconomic Programs / Integrated 

Partnerships / Economic Mobility Ecosystem

ÁWHY: 

Ensure all Marylanders have access to 

Work, Wages, and Wealth

https://economicmobility.maryland.gov/Pages/default.aspx


Subcontracting in the Minority 
Business Enterprise (MBE) Program

Presented by

Tiara Randolph, MBE Compliance Manager



TIARA RANDOLPH
MBE COMPLIANCE MANAGER

goMDsmallbiz.maryland.gov

GUEST INSTRUCTOR

https://gomdsmallbiz.maryland.gov/Pages/default.aspx


Please Note:

ÅThe slide deck will be available on our website after today's training.

Office of Small, Minority & Women Business Affairs



Socioeconomic 
Programs



¶ Prime contracting

opportunities

¶ 60+ participating state 

agencies & departments

¶ Race and gender neutral

¶Online certification process 

in eMaryland Marketplace 

Advantage (eMMA) 

Marylandôs Socioeconomic Procurement Programs 

¶ Prime & subcontracting 

opportunities

¶ 50+ participating state 

agencies & departments

¶ Veteran specific

¶Online certification process 

in eMaryland Marketplace 

Advantage (eMMA)

¶ Prime & subcontracting 

opportunities

¶ 70+ participating state 

agencies & departments

¶ Race & gender specific

¶ Application-based 

certification process with 

DoSEMôs - Office of Minority 

Business Enterprise (OMBE)

No cost to obtain or maintain certification. As of August 2025, 3-year renewal requirements apply.
www.goMDsmallbiz.maryland.gov 

http://www.gomdsmallbiz.maryland.gov/


ϊ5,700+ certified small businesses 

(CSBs)

ϊ$483 Million in payments

ϊOver 2,000 Firms received payments

ϊ29% increase in Certified Small 

Business database

Marylandôs Socioeconomic Procurement Programs 

ϊ1,015+ certified VSBE firms

ϊ$124 Million in Awards in FY24

ϊ727 Prime contracts made to VSBEõs  

ϊ104 VSBE firms received payments in 

FY24

ϊ10,000+ certified MBE firms

ϊ$2.2 Billion in awards in FY24

ϊ$1.6 Billion made in payments

ϊ1,724 Firms to Receive payment 

as an MBE in FY24

www.goMDsmallbiz.maryland.gov 

http://www.gomdsmallbiz.maryland.gov/


Certifications 
Overview

VSBE & CSB Certifications. 
* MBE Certification provided separately later 
in the presentation



Certifications Overview

¶51% ownership must be a 

Veteran(s)

¶Size of the business

¶3-step certification

a) eMMA Registration

b) Veteran Verification 

(State or Federal) 

c) Application

goMDsmallbiz.maryland.gov

https://gomdsmallbiz.maryland.gov/Pages/default.aspx


Certifications Overview

goMDsmallbiz.maryland.gov

Small Business Reserve (SBR) Program

The SBR Program provides Certified Small Businesses (CSBs) with the opportunity to participate as prime 
contractors by establishing a unique marketplace where small businesses only compete against other 
small businesses instead of larger, more established, companies.Once a solicitation has been 
5ŜǎƛƎƴŀǘŜŘ ŀǎ ά{.wΣϦ ŀƴ ŀǿŀǊŘ Ŏŀƴ ƻƴƭȅ ōŜ ƳŀŘŜ ǘƻ ŀ /{.Φ

An average of 20% of all open state-funded solicitations adverstisedon Maryland's online procurement 
platform, eMaryland Marketplace Advantage (eMMA) are Designated as SBR.

Small Business Preference (SBP) Program

The SBP Program provides Certified Small Businesses (CSBs) with a designated price preference that may 
not exceed a base percentage preference of5 %of the total contract value.A 2 ҈preference may be added 
to the base percentage preference for veteran-owned small businesses and a3 %preference may be added 
to the base percentage preference for disabled-veteran-ƻǿƴŜŘ ǎƳŀƭƭ ōǳǎƛƴŜǎǎŜǎΦ

The procurement agency will accept the most favorable responsive bid from a responsible certified small 
business if the bid of the small business does not exceed the most favorable responsive bid received from a 
responsible bidder who is not a small business by:
(1) more than 5 percent;
(2) more than 7% for a veteran-owned small business;
(3) more than 8% for a disabled-veteran-owned small business; or
όпύ ǘƘŜ ǇŜǊŎŜƴǘŀƎŜ ƻǘƘŜǊǿƛǎŜ ƛŘŜƴǘƛŦƛŜŘ ƛƴ ǘƘŜ ǎƻƭƛŎƛǘŀǘƛƻƴ ŀǎ ǘƘŜ ǎƳŀƭƭ ōǳǎƛƴŜǎǎ ǇǊŜŦŜǊŜƴŎŜΦ

¶For-Profit business

¶Not a broker 

¶Not a subsidiary

¶Not ñdominantò in your 

industry nationally (too 

big)

¶Meet ñeitherò employee or 

3-year fiscal thresholds

https://gomdsmallbiz.maryland.gov/Pages/default.aspx


WHO



Maintain a robust website that provides 24/7 access to small business resources: 
goMDsmallbiz.maryland.gov

Implement 
aŀǊȅƭŀƴŘΩǎ о 

socioeconomic 
procurement 

programs across 
70+ purchasing 

units

Curate online 
resources at
the federal,
state, and
local levels

Home of the
MBE

Ombudsman
Unit

Host free small 
business training 

webinars and 
business 

development
events 

Connect small, 
minority, women, 

& veteran business 
owners to 

opportunities
in the state 

contracting arena

https://gomdsmallbiz.maryland.gov/Pages/default.aspx


OFFICE OF SMALL, MINORITY & WOMEN 
BUSINESS AFFAIRS STAFF 

Lisa Mitchell Sennaar ς Acting Economic 

Opportunity Administrator

Danielle N. Davis ς VSBE Compliance Manager

Tiara Randolph ς MBE Compliance Manager

Gerald Stinnett ς MBE Compliance Manager ς 

VLT Operations



goMDsmallbiz.maryland.gov

Serves as an internal 
resource across the 70+ 

agencies and departments 
engaged in the MBE Program

Enforces compliance during  
contract performance to 

maximize implementation
of the MBE Program

Serves as an external resource 
to certified MBEs, prime 

contractors, legislators, and 
stakeholder organizations 

MBE Ombudsman Unit

https://gomdsmallbiz.maryland.gov/Pages/default.aspx


OFFICE OF SMALL, MINORITY & 
WOMEN BUSINESS AFFAIRS STAFF 
(cont.) 

Nichelle Johnson ς MBE Ombudsman

Tracie Bolden ς MBE Ombudsman 
Compliance Manager
Shanique Pinder ς MBE Ombudsman 
Compliance Manager
Catherine Porterfield ς MBE 
Ombudsman Compliance Manager

https://gomdsmallbiz.maryland.gov/Pages/Contact-Us.aspx

https://gomdsmallbiz.maryland.gov/Pages/Contact-Us.aspx
https://gomdsmallbiz.maryland.gov/Pages/Contact-Us.aspx
https://gomdsmallbiz.maryland.gov/Pages/Contact-Us.aspx


Origin of Maryland's MBE Program

In 1978, 
Maryland's General Assembly 
(https://mgaleg.maryland.gov

/mgawebsite/) enacted 
legislation creating the 

Minority Business Enterprise 
(MBE) Program 

48 Years Old

The MBE Program was 
created to ensure that 

socially- and economically-
disadvantaged small business 

owners are included in the 
{ǘŀǘŜΩǎ ǇǊƻŎǳǊŜƳŜƴǘ ŀƴŘ 
contracting opportunities

Office of Small, Minority & Women Business Affairs

https://mgaleg.maryland.gov/mgawebsite/
https://mgaleg.maryland.gov/mgawebsite/


The MBE Program
ü aŀǊȅƭŀƴŘΩǎ a.9 tǊƻƎǊŀƳΣ ƛǎ ǿŜƭƭ-

recognized as a national model for minority 
inclusion in State procurement and 
contracting

Office of Small, Minority & Women Business Affairs



The MBE Program is governed 
by:
üState Finance & Procurement 

(SFP) Articles §§14-301τ14-308

üThe Code of Maryland Regulations 
(COMAR) 21.11.03

Office of Small, Minority & Women Business Affairs



MBE Program Legislation & Regulations

STATE FINANCE AND PROCUREMENT (SFP)
Articles §§14-301τ14-308

Å § 14-301. Definitions
Å § 14-301.1. Legislative findings
Å § 14-302. Procurement from minority businesses
Å § 14-303. Regulations by Board
Å § 14-304. Powers of certification agency
Å § 14-305. Annual reports; information
Å § 14-307. Duty of Legislative Policy Committee
Å § 14-308. Prohibited acts; penalties

Office of Small, Minority & Women Business Affairs



MBE Program Legislation & Regulations

COMAR 21.11.03
Minority Business Enterprise Policies
Å01 General τ Purpose
Å02 Scope
Å03 Definitions
Å04 Procurement Agency 

Responsibility
Å05 MBE Liaison Officer
Å06 Central Directory
Å07 Race Neutral Measures
Å08 MBE Notification
Å09 Procurement Solicitations

Å10 Contract Award
Å11 Waiver
Å12 Amendment of MBE Participation 

Schedule
Å13 Compliance
Å15 Certification τ General
Å16 Minority Business Enterprise 

Advisory Committee
Å17 Reporting

Office of Small, Minority & Women Business Affairs



aŀǊȅƭŀƴŘΩǎ {ƻŎƛƻŜŎƻƴƻƳƛŎ tǊƻƎǊŀƳǎ

No cost to obtain or maintain certification. Now good for 3 years!

Å Prime & subcontracting 
opportunities

Å 29% aspirational goal
Å 70+ participating state 

agencies & departments
Å Race & gender specific 
Å Application-based 

certification process with the 
Office of Minority Business 
Enterprise (OMBE)

Å Prime & subcontracting 
opportunities 

Å 3% aspirational goal
Å 50+ participating state 

agencies & departments
Å Veteran Specific
Å 3-step online certification 

process in the eMaryland 
Marketplace Advantage 
Portal 

Å Prime Contracting 
program

Å 20% set-aside
Å 60+ participating state 

agencies & departments
Å Race & gender neutral
Å online certification 

process in the eMaryland 
Marketplace Advantage 
Portal



MBE Certification Process

ÅThe Office of Minority Business Enterprise (OMBE), part of the 
Department of Social and Economic Mobility (DoSEM), is the agency 
designated to certify, recertify, and decertify MBEs

ÅCertification procedures, including procedures for recertification and 
decertification, are defined in State regulations

COMAR 21.11.03.15

Office of Small, Minority & Women Business Affairs



MBE Certification Process

Å Small, minority- and women-owned firms will need to 
meet key eligibility standards, specifically:
V Minority status
V Ownership
V Control
V Size and,
V Personal net worth of the minority owner(s) of for-

profit entities

Office of Small, Minority & Women Business Affairs



Office of Small, Minority & Women Business Affairs

Å/ƻƴǘǊŀŎǘƻǊǎ Ŏŀƴ ƭŜŀǊƴ ƳƻǊŜ ŀōƻǳǘ ŎŜǊǘƛŦƛŎŀǘƛƻƴ ƻƴ a5h¢Ωǎ ǿŜōǎƛǘŜΥ 
https://www.mdot.maryland.gov/tso/pages/index.aspx?pageid=91

Å!ǇǇƭƛŎŀƴǘǎ Ŏŀƴ ŀǘǘŜƴŘ ha.9Ωǎ !ǇǇƭƛŎŀǘƛƻƴ !ǎǎƛǎǘŀƴŎŜ ²ƻǊƪǎƘƻǇ ŦƻǊ 
additional support: 
https://www.mdot.maryland.gov/tso/pages/index.aspx?pageid=94

MBE Certification Process

https://www.mdot.maryland.gov/tso/pages/index.aspx?pageid=91
https://www.mdot.maryland.gov/tso/pages/index.aspx?pageid=94


Office of Small, Minority & Women Business Affairs

ÅFirms headquartered outside of Maryland must be certified by a 
governmental agency in your home state before applying for 
certification in Maryland. 

ÅOut-of-State firms may also need to meet other requirements in 
order to do business in Maryland, such as being registered and in 
good standing with the Maryland Department of Assessments 
and Taxation.

Important Notice to Out-of-State Firms

https://dat.maryland.gov/Pages/default.aspx
https://dat.maryland.gov/Pages/default.aspx


MBE Certification Process

ÅThe Office of Minority Business Enterprise publishes and maintains an 
electronic Central Directory of Certified MBEs available to the public 
through the internet. OMBE Directory: 
(https://marylandmdbe.mdbecert.com/?TN=marylandmdbe)

ÅContact the Office of Minority Business Enterprise, for more information, 
if needed. Contact OMBE: 
(https://www.mdot.maryland.gov/tso/pages/index.aspx?pageid=97)

COMAR 21.11.03.06

Office of Small, Minority & Women Business Affairs

https://marylandmdbe.mdbecert.com/?TN=marylandmdbe
https://marylandmdbe.mdbecert.com/?TN=marylandmdbe
https://www.mdot.maryland.gov/tso/pages/index.aspx?pageid=97
https://www.mdot.maryland.gov/tso/pages/index.aspx?pageid=97


Program Seals

MBE Program

VSBE Program

SBR Program

www.goMDsmallbiz.maryland.gov 

http://www.gomdsmallbiz.maryland.gov/


MBE Certification 
Process

Certified & Ready: 

How to Navigate and Maximize the 
MBE Program 

Office of Small, Minority & Women Business Affairs



Office of Small, Minority & Women Business Affairs

In FY2024 
Maryland Awarded $2.2 

Billion in contracts to 
Certified MBE firms

A Great Reason to Subcontract in the 
MBE Program



Subcontractor vs Prime Contractor?

ÅMaryland awards procurement contracts
V Directly to prime contractors

ÅThis means that the States only legal contractual 
relationship is with the prime contractor and NOT 
the subcontractor

Office of Small, Minority & Women Business Affairs

Government Prime Contractor SubcontractorPrivity Privity



Subcontractor vs Prime Contractor?

Office of Small, Minority & Women Business Affairs

ÅThe Subcontractor only has a legal relationship 
with the prime contractor, not the state

ÅPayment to the subcontractor will come from the 
prime contractor, not the state

Government
Prime

Contractor

Subcontractor



Benefits of MBE Certification

V Only MBE-certified firms can fulfill the MBE participation 
goals / subgoals established on State-funded contracts

V MBE-certified firms, like any other firm, can also perform 
as a prime contractor
V MBE Firms performing as a prime contractor can self-perform 

up to 50% of any MBE goal and 100% of only 1 subgoal

Office of Small, Minority & Women Business Affairs



Contract 
Award Example

Contract Award Example: A $2 million construction contract has a 30% MBE goal, 
$600,000 must be awarded to certified MBE firms. 

Office of Small, Minority & Women Business Affairs

70% Contract 
awarded to 

Prime 
Contractor

30% to MBE 
Certified 

Contractors

100%  
Contract 
Award



MBE Subgoal Example

Subgoal Example: a construction contract has a 30% MBE goal, with subgoals of 
8% African American and 11% Women; the remaining 11% could be fulfilled with 
any of the subgroups

Office of Small, Minority & Women Business Affairs

30 % MBE 
Goal



Office of Small, Minority & Women Business Affairs

ÅCOMAR 21.11.03.12-1 which deals with Counting Minority Business 
Enterprise Participation
ÅThis allows the work of a certified woman-owned MBE, who is 

also a member of an ethnic group, to possibly be counted under 
both classifications on a contract. 

Please Note:



LƳǇƻǊǘŀƴǘ ǘƻ wŜƳŜƳōŜǊΧ

Your firm must be fully MBE certified and not in 
άǇŜƴŘƛƴƎέ ǎǘŀǘǳǎ ǘƻ ŦǳƭŦƛƭƭ ǘƘŜ a.9 ǎǳōƎƻŀƭǎ ƻƴ ŀ 
contract.

If a prime contractor approaches your firm to fulfill 
subgoals, you can only fulfill the subgoals in the racial or 
ethnic groups for which you are certified by OMBE.

Office of Small, Minority & Women Business Affairs



Office of Small, Minority & Women Business Affairs

Benefits of MBE Certification

MBE Subcontractor Essentials: Rights, Responsibilities and Resources



www.gomdsmallbiz.maryland.gov

Appointment of the MBE Ombudsman
Established through legislation and outlined in State and Government Articles 
§9ς303.3, the MBE Ombudsman unit officially started during the Moore-Miller 
administration, in January 2024.

The Ombudsman will:
V Develop policies and guidance to assist agencies in implementing the MBE Program
V Conduct trainings for state agency personnel on enforcement of the requirements of current 

MBE laws and regulations.
V Work with prime contractors, MBEs, and state agencies to resolve issues that arise during 

contract performance
V Conduct training for prime contractors as well as MBEs performing in the prime and/or 

subcontracting role
V Oversee data collection of documented nonperformance by prime contractors
V Additionally, it was the desire of Governor Moore that the Ombudsman provide extra support 

to assist small and minority business owners in navigating state procurement

https://governor.maryland.gov/news/press/pages/governor-moore-announces-nichelle-johnson-as-maryland%e2%80%99s-first-minority-business-enterprise-ombudsman.aspx


goMDsmallbiz.maryland.gov

Serves as an internal 
resource across the 70+ 

agencies and departments 
engaged in the MBE Program

Ensures MBE Program 
implementation and compliance 
during contract performance to 

effect better outcomes

Serves as an external resource 
to certified MBEs, prime 

contractors, legislators, and 
stakeholder organizations 

MBE Ombudsman Unit

https://gomdsmallbiz.maryland.gov/Pages/default.aspx


MBE Subcontractor Rights & Responsibilities

1. Speak Up Early 
Å tǊƻǘŜŎǘ ȅƻǳǊ ŎƻƳǇŀƴȅΩǎ ƛƴǘŜǊŜǎǘ 

V Ask questions if you do not understand any of the 
requirements for the scope of work you agree to

V Make sure you understand when and how your company 
will be utilized

V If your company is not used in the manner or within the 
timeframe that you expected, begin to inquire with the 
prime contractor right away

Office of Small, Minority & Women Business Affairs



MBE Subcontractor Rights & Responsibilities

2. Get It in Writing
Å If your firm is participating as an MBE subcontractor,  you will be 

expected to sign an MBE Subcontractor Participation Certification
Å MBE Forms issued by the State are submitted by prime 

contractors with the bid and after notification of intent to award, 
BUT do not govern the relationship between the prime and MBE 
subcontractors

Å MBE subcontractors should craft an independent contracting 
agreement with the prime 

Office of Small, Minority & Women Business Affairs



Subcontractor Agreement

Office of Small, Minority & Women Business Affairs

Subcontractor Agreements are now a requirement  within 
COMAR 21.11.03.10:

(2) An MBE subcontractor project participation statement shall be furnished, signed by the bidder or 
offeror and each MBE listed in the MBE participation schedule, which includes:
(a) A statement of intent to enter into a subcontract agreement between the apparent successful 
bidder or offeror and each proposed MBE subcontractor at the time the State contract is awarded to 
the apparent successful bidder or offeror;
(b) A copy of each subcontract agreement between the apparent successful bidder or offeror and 
each proposed MBE subcontractor, that the apparent successful bidder or offeror and each 
ǇǊƻǇƻǎŜŘ a.9 ǎǳōŎƻƴǘǊŀŎǘƻǊ ƛƴǘŜƴŘ ǘƻ ŜƴǘŜǊ ƛƴǘƻ ŎƻƴǘƛƴƎŜƴǘ ǳǇƻƴ ǘƘŜ {ǘŀǘŜΩǎ ŎƻƴǘǊŀŎǘ ŀǿŀǊŘ ǘƻ ǘƘŜ 
apparent successful bidder or offeror, containing all necessary terms, including pricing, required for 
the MBE to perform its proposed work and for the apparent successful bidder or offeror to pay the 
MBE for its work during the contract term;
 



Subcontractor Agreement

A Subcontractor Agreement is a contract or agreement 
to perform work or provide material for a specific 
contract, initiated between a prime contractor and a 
subcontractor.

Office of Small, Minority & Women Business Affairs

Å Prime contractors may choose 
several subcontractors to work 
on a single contract

Å Each subcontractor should have 
their own agreement with the 
prime contractor



Subcontractor Agreement
Reasons to have a Subcontractor Agreement:

1. Subcontractor agreements include critical project details like what work will 

be completed, a milestone schedule for when each part of the work will be 

done, and payment information.

2. With a sound subcontractor agreement, a company and subcontractors can 

legally protect themselves if obligations are not met from either party.

3. LŦ ŀ ŎƻƳǇŀƴȅ ŘƻŜǎƴΩǘ ƘŀǾŜ ŀ ƭŜƎŀƭƭȅ ōƛƴŘƛƴƎ ŎƻƴǘǊŀŎǘ ŦƻǊ ǿƻǊƪŜǊǎ ǘƘŜȅ ƘƛǊŜΣ 

ǘƘŜƴ ǘƘŜȅ Ŏŀƴ ōŜ ƭƛŀōƭŜ ŦƻǊ ǘƘŜ ǎǳōŎƻƴǘǊŀŎǘƻǊΩǎ ǿƻǊƪΣ ƭƛƪŜ ǇǊƻǇŜǊǘȅ ŘŀƳŀƎŜ ƻǊ 

missed deadlines.

4. LǘΩǎ ƎƻƻŘ ǇǊŀŎǘƛŎŜ ǘƻ ŀƭǿŀȅǎ ƘŀǾŜ ŀ ŎƻƴǘǊŀŎǘ ŘǊŀŦǘŜŘ ǳǇ ŀǎ ƛǘ ǿƛƭƭ ǎŀǾŜ ȅƻǳ 

money and time if a problem were to ever arise or there was a breach of 

contract.

Office of Small, Minority & Women Business Affairs



Subcontractor Agreement
Parts of a Subcontractor Agreement
Subcontractor agreements can take many forms and should be customized for each 
individual contract and business.  Agreements may be initiated by the Prime Contractor or 
the Subcontractor.  If all terms are included and agreed upon, that is fine.  Both parties 
should keep a copy of this agreement. Some items included could be:

Office of Small, Minority & Women Business Affairs

Scope of Work Duration of Work Payment and Billing Non-Disclosure

Non-Compete Clause 
(With a defined 

duration)
Insurance

Prohibition of 
Assignment or Specifics 

of Sub-Tier 
Subcontractors

Termination or 
Modification

Promises and Warranties Arbitration Indemnity Entirety of Agreement



ÅMBE Participation Forms 
required during bidding 
process
VD-1A ς MBE Utilization and Fair 

Solicitation Affidavit and MBE 
Participation Schedule 

VD-3A ςCertified MBE 
Subcontractor Participation 
Certification

VD-3B ς MBE Prime Contractor 
Participation Certification

MBE Forms



ÅMBE reports (Attachment D) 
required monthly from 
Primes/Subcontractors after 
contract inception
VD-4A - Prime Contractor 

Paid/Unpaid Invoice Report
VD-4B - MBE Prime Contractor 

Report 
VD-5 - MBE Subcontractor 

Paid/Unpaid Invoice Report 

MBE Forms



Waiver 
Documentation
ÅIf you are approached by 

a prime contractor to 
perform on a contract 
but are unable to, you 
may be asked to 
complete waiver 
documentation:
ÅD-1B ςExhibit A: MBE 

Subcontractor 
Unavailability Certificate 

MBE Forms



MBE Subcontractor Rights & Responsibilities

3. Removal of an MBE Subcontractor
An MBE subcontractor that has been officially named (via the 
MBE Forms) on a state-funded contract, cannot arbitrarily be 
removed 
Å ¢ƘŜ ǇǊƛƳŜ ŎƻƴǘǊŀŎǘƻǊ Ƴǳǎǘ ŘŜƳƻƴǎǘǊŀǘŜ άƎƻƻŘ ŎŀǳǎŜΦέ

Å Good cause, as defined in COMAR 21.11.03.12 D, is: 
1. A documented history of non-performance/underperformance, 

OR
2. The MBE subcontractor has elected to be removed 
 

Office of Small, Minority & Women Business Affairs



MBE Subcontractor Rights & Responsibilities

4. Learn How the Process Works
Å Learn which agencies purchase what you sell and on what 

schedule 

Å Learn which prime contractors may utilize subcontractors that 
offer your services or products

Å Share your capabilities statement

Å Know what opportunities are coming down the pipeline

Office of Small, Minority & Women Business Affairs



Capabilities Statement

Å Share your capabilities 
Statement often
V 1 page, no more
V ¢Ƙƛǎ ƛǎ ȅƻǳǊ ōǳǎƛƴŜǎǎΩǎ 

first impression
V {Ƙƻǿǎ ȅƻǳǊ ŎƻƳǇŀƴȅΩǎ 

core competencies
V Highlight past 

performance

Office of Small, Minority & Women Business Affairs



MBE Subcontractor Rights & Responsibilities

5. Know When to be Patient vs When to Escalate Issues
Å Know who agency MBE liaisons are

V Designated staff person at every agency
V The liaisons' primary role is to assist MBE subcontractors and 

monitor their participation on contracts with MBE goals
V Reach out when you experience issues with prompt payment 

or your scheduled utilization on a contract
V A link to the MBE liaison listing is on the home page of our 

website: 
https://gomdsmallbiz.maryland.gov/Pages/default.aspx 
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Procurement Categories
Category I & II

Small Procurement ς Category I

($1 to $5,000 range)

Oral, written, or published solicitations 
used to obtain quotes

Awarded solely at the discretion and 
authority of an authorized purchaser

Purchasers directly solicit quotes from 
certified small & minority businesses

Office of Small, Minority & Women Business Affairs

Small Procurement ς Category II 

($5,001 to $50,000 range)

Oral, written, or published solicitations 
used to obtain quotes from at least 2 
vendors

Awarded solely at the discretion and 
authority of an authorized purchaser

Purchasers directly solicit quotes from 
certified small & minority businesses



Procurement Categories
Category III & Formal Procurements

Small Procurement ς Category III

($50,001 to $100,000 range)

Written solicitations required

Solicitation must be published on eMMA

Must obtain quotes from at least 2 
vendors

Awarded to the lowest/best responsive & 
responsible bidder/offeror
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Formal Procurement

Exceeding $100,000

Written solicitations required

Solicitation must be published on eMMA

Must obtain quotes from at least 2 
vendors

Awarded to the lowest/best responsive & 
responsible bidder/offeror

 



Identifying Opportunities

Å Procurement Forecast

Å eMaryland Marketplace 
Advantage (eMMA)

Å Resource Page of the 
Office of Small, Minority & 
Women Business Affairs 
Website

Office of Small, Minority & Women Business Affairs



²ƘŀǘΩǎ /ƻƳƛƴƎ 5ƻǿƴ ǘƘŜ tƛǇŜƭƛƴŜΚ
Mining Subcontracting Opportunities

Procurement Forecast
Å Reports Agencies projected purchases of $100,000 and above for the 

upcoming fiscal year. 
V   Many agencies list projected purchases of $15,000 to $99,000 as well

Å Agency procurement contact information is included for each projected 
purchase so that vendors can connect to the buyer directly for details 
and updates.

Å Vendors can download search results to obtain the contact information 
of the buyer as well as the name of the incumbent

Office of Small, Minority & Women Business Affairs
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²ƘŀǘΩǎ /ƻƳƛƴƎ 5ƻǿƴ ǘƘŜ tƛǇŜƭƛƴŜΚ
Mining Subcontracting Opportunities

eMaryland Marketplace Advantage (eMMA)

Maryland conducts most of its procurements through eMMA, the online 
procurement system that is a business tool to provide vendors with easy 
access to State procurement information. Vendors are able to:

ÅReceive notice of bid opportunities

ÅSearch for contracting opportunities

ÅSubmit bids electronically

ÅObtain bid results online
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eMMA Registration

Å Free to register as a vendor

Å eMMA is the online platform for the Small Business & 
Veteran-Owned Small Business Enterprise self-certification

Å eMMA can be used to find prime contractors on prior 
contracts and view current solicitations

Å The link to eMMA is located at 
https://procurement.maryland.gov/
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