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AG E N DA  

4

o Legislative updates 

o General section for all programs

o SBR program training

o Break

o MBE program training 

o VSBE program training 

goMDsmallbiz.maryland.gov



LEGISLATIVE UPDATE
PRESENTED BY  DAVON K .  GARDNER

DIRECTOR OF  POL ICY  & LEG ISL AT IVE  AFFA IRS  



H B 0 8 0 9 / S B 0 3 3 4

P r i m a r y  S p o n s o r :  D e l e g a t e  H a r r i s  A n d  S e n a t o r  H a y e s
B i l l  T i t l e :  S t a t e  P r o c u r e m e n t  M i n o r i t y  B u s i n e s s  E n t e r p r i s e  
P r o g r a m  E x t e n s i o n  A n d  R e p o r t s
C o m m i t t e e :  H B 0 8 0 9
3 / 6 / 2 0 2 3
1 : 0 0  P . M .
R e p o r t  F r o m  H o u s e  O f  O r i g i n :  H B 0 8 0 9
C u r r e n t  S t a t u s :  P a s s e d  E n r o l l e d

S y n o p s i s :  A l t e r i n g  T h e  T e r m i n a t i o n  D a t e  F o r  C e r t a i n  
P r o v i s i o n s  O f  L a w  G o v e r n i n g  T h e  M i n o r i t y  B u s i n e s s  
E n t e r p r i s e  P r o g r a m  A n d  I t s  A p p l i c a t i o n  T o  O f f s h o r e  W i n d  
P r o j e c t s  A n d  V i d e o  L o t t e r y  T e r m i n a l s  T o  J u l y  1 ,  2 0 2 5 ;  A n d  
A l t e r i n g  T h e  D a t e  B y  W h i c h  C e r t a i n  R e p o r t s  M u s t  B e  
S u b m i t t e d .



H B 0 8 1 6 / S B 0 5 1 0
P r i m a r y  S p o n s o r :  D e l e g a t e  P h i l l i p s  a n d  S e n a t o r  E l l i s
B i l l  T i t l e :  P r o c u r e m e n t  - M i n o r i t y  B u s i n e s s  E n t e r p r i s e s  a n d  
V e t e r a n - O w n e d  S m a l l  B u s i n e s s  E n t e r p r i s e s  - P a r t i c i p a t i o n  G o a l  
S c o r e c a r d
C o m m i t t e e :  H B 0 8 1 6
3 / 6 / 2 0 2 3
1 : 0 0  p . m .
R e p o r t  f r o m  H o u s e  o f  O r i g i n : H B 0 8 1 6
C u r r e n t  S t a t u s :  P a s s e d  E n r o l l e d

S y n o p s i s :  R e q u i r i n g  t h e  G o v e r n o r ' s  O f f i c e  o f  S m a l l ,  M i n o r i t y ,  
a n d  W o m e n  B u s i n e s s  A f f a i r s  t o  d e v e l o p  a  s c o r e c a r d  t o  e v a l u a t e  
u n i t s  o f  S t a t e  g o v e r n m e n t  o n  t h e  u n i t s '  p e r f o r m a n c e  t o w a r d  
m e e t i n g  c e r t a i n  p a r t i c i p a t i o n  g o a l s  u n d e r  t h e  M i n o r i t y  B u s i n e s s  
E n t e r p r i s e  P r o g r a m  a n d  t h e  V e t e r a n - O w n e d  S m a l l  B u s i n e s s  
E n t e r p r i s e  P r o g r a m ;  e s t a b l i s h i n g  a  c e r t a i n  g r a d i n g  s c a l e  f o r  t h e  
s c o r e c a r d ;  a n d  r e q u i r i n g  g r a d e s  a c h i e v e d  b y  e a c h  u n i t  t o  b e  
p u b l i s h e d  e a c h  y e a r  o n  t h e  O f f i c e ' s  w e b s i t e .



H B 0 2 4 5
P r i m a r y  S p o n s o r :  D e l e g a t e  W o o d s
B i l l  T i t l e :  M i n o r i t y  B u s i n e s s  E n t e r p r i s e  P r o g r a m  - R e p o r t i n g
C o m m i t t e e :  H B 0 2 4 5
2 / 1 5 / 2 0 2 3
1 : 0 0  p . m .
R e p o r t  f r o m  H o u s e  o f  O r i g i n :  H B 0 2 4 5
C u r r e n t  S t a t u s :  R e t u r n e d  P a s s e d

S y n o p s i s :  R e q u i r i n g  t h e  G o v e r n o r ' s  O f f i c e  o f  S m a l l ,  
M i n o r i t y ,  a n d  W o m e n  B u s i n e s s  A f f a i r s  t o  i n c l u d e  a n  
a t t e s t a t i o n  t h a t  a l l  u n i t s  r e q u i r e d  t o  r e p o r t  a r e  r e p r e s e n t e d  
i n  i t s  a n n u a l  r e p o r t  b e g i n n i n g  D e c e m b e r  3 1 ,  2 0 2 3 ;  r e q u i r i n g  
t h e  O f f i c e  t o  c o n d u c t  a  c e r t a i n  p e r i o d i c  a u d i t  t o  e n s u r e  t h e  
a c c u r a c y  o f  t h e  a t t e s t a t i o n ;  r e q u i r i n g  a  c e r t a i n  a n n u a l  r e p o r t  
t o  b e  s u b m i t t e d  t o  t h e  J o i n t  C o m m i t t e e  o n  F a i r  P r a c t i c e s  a n d  
S t a t e  P e r s o n n e l  O v e r s i g h t ;  e t c .



G E N E R A L  S E C T I O N  
A L L  P RO G R A M S  



R E P O R T I N G  R E M I N D E R S   



R E P O R T I N G  R E M I N D E R S

• Procurement Forecast
• SBR & MBE Consolidated Strategic Plan

• Annual Reports
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goMDsmallbiz.maryland.gov

P RO C U R E M E N T  F O R E C A S T  
• Forecast data will be available to the public in a searchable 

format on our website

• Agencies only need to submit one report with all projected 
procurements, including SBR designated procurements and
those with MBE and VSBE goals

• Follow the instructions when completing the worksheet, using 
the drop-down menus, filling in all mandatory fields that apply

• Do not attempt to override the template adding other 
columns, etc.

• This data is fed into a database



13 P RO C U R E M E N T  F O R E C A S T  
S U B M I S S I O N

• All agencies are required to submit one report with all
projected purchases in excel format no later than June 30, 
2023

• Do not use previous templates and instructions

• Retrieve the updated instructions and the template for 
FY2024 in the SBR, MBE, and VSBE Toolkits

• Submissions should be sent via email to:

• compliance.gosba@maryland.gov

• The submission should include:

• Detailed FY2024 Procurement Forecast excel spreadsheet

• Signed attestation in PDF format

mailto:compliance.gosba@maryland.gov


14 S B R  &  M B E  C O N S O L I DAT E D  
S T R AT E G I C  P L A N
• This radically revised consolidated strategic plan is a 

mandatory report

• Our hope in streamlining the strategic plan is to:
• Make it more user friendly 

• Re-structuring the questions in a way that add more meaning & 
value to your agencies current processes

• When answering the questions keep in mind to:
• Be in a reflective space regarding past performance 

• Be open minded when brainstorming future improvements that 
could be possible for your agency
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goMDsmallbiz.maryland.gov

S B R  &  M B E  C O N S O L I DAT E D  
S T R AT E G I C  P L A N  S U B M I S S I O N

• Consolidated strategic plan google form link & PDF are 
available in the SBR & MBE toolkits
• https://forms.gle/JZPL13xY8Q9fWzhs7

• One submission is required per agency by June 30, 2023
• We encourage agencies to download the PDF version before 

submission to allow for collaboration amongst multiple 
contributors

https://forms.gle/JZPL13xY8Q9fWzhs7


Q U E S T I O N S  &  C O N C E R N S

Any procurement forecast 
questions, contact:

Lisa Mitchell Sennaar
lisa.sennaar@maryland.gov

410-697-9613

Any strategic plan questions, 
contact:

Karen Reyes
karen.reyes@maryland.gov

410-697-9608

goMDsmallbiz.maryland.gov
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mailto:lisa.sennaar@maryland.gov
mailto:karen.reyes@maryland.gov
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A N N UA L  R E P O R T S
• Fourth quarter reports are not required, you will submit 

your annual report instead

• Report covers the period between July 1, 2022- June 
30, 2023

• All documentation is mandatory for each programs 
report
• Each program will detail within this training what documentation 

is required for submission
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A N N U A L  R E P O R T  S U B M I S S I O N S
• SBR submission deadline & email:

• Due on September 30, 2023

• Email for submission: sbrreports.gosba@maryland.gov

• MBE submission deadline & email:
• Due on September 30, 2023

• Email for submission: mbereports.gosba@maryland.gov 

• VSBE submission deadline & email:
• Due on October 1, 2023 

• Email for submission: vsbereports.gosba@maryland.gov



L I A I S O N S  



L I A I S O N  
C O M A R  R E G U L AT I O N

SBR- 21.11.01.06
MBE- 21.11.03.05
VSBE- 21.11.14.05



L I A I S O N  H I E R A RC H Y

Liaison
(High level employee)

• The head of each procurement 
agency shall designate an 
employee to be an SBR, MBE, or 
VSBE liaison. 

• This will look different at each 
agency depending on the 
programs your required to report 
for. 

Secretary, Deputy Secretary, or Head of 
Procurement 

Reporting directly 
to 
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goMDsmallbiz.maryland.gov

L I A I S O N  R E S P O N S I B I L I T I E S

• Coordinating agency outreach efforts

• Reviewing agency contracting procedures to 
ensure compliance 

• Assisting in resolution of contracting issues

• Submitting required program reports or 
information



W H AT  C O U L D  T H I S  L O O K  L I K E ?

Coordinating agency 
outreach efforts
• Brainstorming with your 

units:
• Contract monitors
• Compliance manager 
• Buyers 
• Fair practice offices 
• Outreach coordinators
• Communications & 

marketing team

Reviewing agency contracting 
procedures to ensure compliance 
o Participating in your agency's 

Procurement Review Group 
(PRG)

o Ensuring that solicitation 
documentation includes the 
necessary forms, clauses, and 
language for each program 

23
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W H AT  C O U L D  T H I S  L O O K  L I K E ?

Assisting in resolution 
of contracting issues

o Advocating for certified vendors
o Helping a vendor mitigate 

payment issues 
o Assist vendors who are 

experiencing fraud/fraudulent 
behavior 

o Providing resources or points 
of contact if vendors have 
questions 

o Answering internal agency 
questions to ensure current 
contracts are upholding 
socioeconomic policies

Submitting required program 
reports or information
o Speaking with appropriate staff on 

your procurement team to have a 
clear understanding of how 
reporting works within your unique 
agency. 

o Submitting quarterly reports on time 
to lessen your annual report load by 
end of FY.

o One-on-one meetings with GOSBA 
compliance managers 

o Utilizing the reporting toolkits, 
manuals, and cheat sheets. 

24
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T H E  L I A I S O N  
P RO M I S E

The Liaison Promise

Governor’s Office of Small, Minority & Women Business Affairs For Internal Training Purposes Only

• To uphold the tenets of the 
Socioeconomic Programs

• To ensure my procurement unit 
follows the statutes, regulations, 
policies & guidelines of Maryland's 
Socioeconomic Programs

• To assist procurement staff & 
advocate on behalf of certified 
vendors, as needed, to successfully 
ensure compliance to the 
Socioeconomic Programs

• To bridge the gap between the 
state and our community of 
certified vendors



S B R  P RO G R A M  



S B R  A N N U A L  R E P O R T I N G
27

o SBR Reporting Requirements

o Resources available in SBR Toolkit

o Share how/when to submit the SBR Annual Report

o Importance of referring to the BPW Advisory 2005-1 and Gad List 

when reporting (scrubbing)

o Importance of SBR vendor verification of certification

o Reminder about Liaisons

goMDsmallbiz.maryland.gov



S B R  P RO G R A M  R E Q U I R E M E N T S28

COMAR 21.13.01.03 Reporting

o Units must submit both Quarterly and Annual SBR Reports 

(backup data should be included).

o Email completed reports in

EXCEL FORMAT to: sbrreports.gosba@maryland.gov

goMDsmallbiz.maryland.gov

mailto:sbrreports.gosba@maryland.gov


S B R  R E P O R T I N G

-Be certain to follow the steps provided in the SBR Reporting ToolKit as it pertains 
to the SBR FY2023 Annual and Quarterly Report Instructions/Templates.

-Instead of submitting a 4th Quarter Report, you will provide an Annual Report, 
consisting of all 4 quarters. The SBR Quarterly Reports are cumulative, so those 
who submitted the 1st-3rd Quarter Reports have a head start on this Annual Report. 

Remember:
SBR Annual Report is due before 

or on September 30, 2023

https://gomdsmallbiz.maryland.gov/Pages/Reporting-Tool-SBR.aspx


S B R  T O O L K I T



S B R  T O O L K I T



S B R  T O O L K I T

Resources

• Program Overview
• Updated Report Instructions and Templates
• Policies and Procedures
• Monthly Procurement Compliance Bulletins
• Previous Liaison Training Slide Decks and Recordings
• Compliance Call Library



S B R  A N N U A L  R E P O R T  I N S T RU C T I O N S

-The SBR Annual Report Instructions are provided as a guideline to 
completing this report.  If you follow the step-by-step instructions, you should 
be able to effectively prepare the report. 

-Be certain to read through the instructions in its entirety.

-Remember that you can contact us (SBR admins) with any questions that you 
may have in regards to the SBR Annual Report.  

goMDsmallbiz.maryland.gov



S B R  A N N U A L  R E P O R T  I N S T RU C T I O N S

goMDsmallbiz.maryland.gov



S B R  A N N U A L  R E P O R T  T E M P L AT E

-The SBR Annual Report Template is to be submitted, which requires 
signatures from the Agency Head and Chief Financial Officer. Quarterly 
Reports do not require signatures currently.

-The template should only be altered if adding tabs to provide extra back-
up data. 
-Please make sure that you are using the SBR Annual Report Template and 
Instructions for the most recent fiscal year that are located in the SBR Toolkit.

goMDsmallbiz.maryland.gov



R E P O R T  T E M P L AT E
S U M M A R Y  S T A T E M E N T  T A B

goMDsmallbiz.maryland.gov



R E P O R T  T E M P L AT E
S U M M A R Y  S T A T E M E N T  T A B

goMDsmallbiz.maryland.gov

Note that in the first tab, “SBR 
Annual Summary” (i.e. Summary 
Statement), amounts for Lines 1-
6 are to be manually entered by 

the report preparer.  



R E P O R T  T E M P L AT E
S U M M A R Y  S T A T E M E N T  T A B

goMDsmallbiz.maryland.gov

For Lines 7-11, these values are 
automatically calculated based 
upon totals entered in prior line 

items.



R E P O R T  T E M P L AT E
S U M M A R Y  S T A T E M E N T  T A B

goMDsmallbiz.maryland.gov

REMEMBER: Signatures are 
required by the Agency Head 
and Chief Financial Officer!

Signatures Required



R E P O R T  T E M P L AT E
S U M M A R Y  S T A T E M E N T  T A B

goMDsmallbiz.maryland.gov

Be certain to use the “Notes” 
section to provide any 

explanation of the data, 
specifically if your agency did not 

obtain 15% of the SBR 
designated spend. 

USE THIS AREA



S U M M A RY  S TAT E M E N T / R E P O R T I N G

• Information provided on the Summary Statement should be clearly 
defined within the listed tabs. 

• We should be able to quickly find that amount/related data within the 
corresponding tab.

For example:

If the Summary Statement, Line 1 (Total Credit Card Payments) 
states “$6,000” and Line 2 (Total Credit Card Payments to SBR 
Contractors) states “$3,400”, we should be able to click on the 

corresponding tabs, “P-CARD LINE1” and “P-CARD- SBR-LINE2”, to 
find how those amounts were determined.

goMDsmallbiz.maryland.gov
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Example of  FY2022 Data

If  Summary Statement, Line 1 (Total Credit Card Payments) is “$6,000” and 
Line 2 (Total Credit Card Payments to SBR Contractors) is “$3,400”…  

goMDsmallbiz.maryland.gov

$6,000
$3,400



43

Example of  FY2022 

…The corresponding tab, “P-CARD LINE1”, should clearly show how amounts were calculated.

(Note: Highlighting data to clearly define specific grouping of information is highly encouraged.)  

goMDsmallbiz.maryland.gov

Total 
P-Card

Payments 
enter on 

Line 1- note 
exclusions 

not included 

Total 
Exclusions



44Example of  FY2022 

…The corresponding tab, “P-CARD-SBR-LINE2”, should clearly show how amounts were calculated.

goMDsmallbiz.maryland.gov

-This “P-CARD-SBR-LINE2” tab includes the total of all SBR P-Card/Credit Card spend.  

-Data provided here (Line 2 tab) is a subset of the information listed in the Line 1 tab.
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Example of  FY2022 

If  Summary Statement, 

Line 3, has $754,163

Line 4, has $629,070  

Line 5, has $12,300…

goMDsmallbiz.maryland.gov



46
Example of  FY2022 

…The corresponding tab, “067-SCRUBBED-LINE 3”, should clearly provide how that amount was determined.

goMDsmallbiz.maryland.gov
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goMDsmallbiz.maryland.gov

Example of  FY2022 

The “067-SBR LINE 4-5” tab should clearly provide how those amounts were determined.
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Example of  FY2022 

The “067-RAWDATA” tab provides data from the 067 Report prior to scrubbing.

goMDsmallbiz.maryland.gov
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Example 

If  Summary Statement, Line 6 states…

goMDsmallbiz.maryland.gov



50
Example 

goMDsmallbiz.maryland.gov

The corresponding tab, “Line6- T factor”, should clearly provide how that amount was determined.

This is a partial 
listing of the “57” 
vendors– note 

that it shows that 
multiple 

payments to 
same vendor is 
only counted 

once.



51
Example 

The “068-RAW” tab provides data from the 068 Report prior to scrubbing.

b.   

goMDsmallbiz.maryland.gov



N O T E

For those units who do not utilize the 067/068/721 Answers Reports, you 
would provide the data as listed from your internal reporting system.  Be 
certain that this information is clearly defined within the Annual Report 
Template.  



B P W  A D V I S O RY  2 0 0 5 - 1  S M A L L  B U S I N E S S  
R E S E RV E  P RO G R A M

Exclusions:
•Where governing federal law or federal grant provisions conflict with this Small 
Business Reserve Program, the procurement is excluded from these 
requirements.
•Procurements from Maryland Correctional Enterprises, Blind Industries and 
Services of Maryland, and the Employment Works Program (COMAR 21.11.05) and 
from Maryland Vending Facilities Program for the Blind (COMAR 21.11.09) are 
excluded from these requirements.

•The value of excluded procurements is not included in the procurement dollar 
base from which the 15% reserve is calculated. (the denominator)

https://dsd.maryland.gov/Pages/COMARSearch.aspx#Default=%7b%22k%22:%2221.11.05%22%2c%22r%22:%5b%7b%22n%22:%22dsdFullTitleName%22%2c%22t%22:%5b%22%5c%22%C7%82%C7%82737472696e673b233231202d2053746174652050726f637572656d656e7420526567756c6174696f6e73%5c%22%22%5d%2c%22o%22:%22and%22%2c%22k%22:false%2c%22m%22:null%7d%2c%7b%22n%22:%22dsdFullSubtitleName%22%2c%22t%22:%5b%22%5c%22%C7%82%C7%82737472696e673b233131202d20534f43494f45434f4e4f4d494320504f4c4943494553%5c%22%22%5d%2c%22o%22:%22and%22%2c%22k%22:false%2c%22m%22:null%7d%2c%7b%22n%22:%22dsdFullChapterName%22%2c%22t%22:%5b%22%5c%22%C7%82%C7%82737472696e673b233035202d2050726f637572656d656e742066726f6d204d6172796c616e6420436f7272656374696f6e616c20456e7465727072697365732c20426c696e6420496e647573747269657320616e64205365727669636573206f66204d6172796c616e642c20616e642074686520456d706c6f796d656e7420576f726b732050726f6772616d%5c%22%22%5d%2c%22o%22:%22and%22%2c%22k%22:false%2c%22m%22:null%7d%5d%2c%22l%22:1033%7d
https://dsd.maryland.gov/Pages/COMARSearch.aspx#Default=%7b%22k%22:%22%22%2c%22r%22:%5b%7b%22n%22:%22dsdFullTitleName%22%2c%22t%22:%5b%22%5c%22%C7%82%C7%82737472696e673b233231202d2053746174652050726f637572656d656e7420526567756c6174696f6e73%5c%22%22%5d%2c%22o%22:%22and%22%2c%22k%22:false%2c%22m%22:null%7d%2c%7b%22n%22:%22dsdFullSubtitleName%22%2c%22t%22:%5b%22%5c%22%C7%82%C7%82737472696e673b233131202d20534f43494f45434f4e4f4d494320504f4c4943494553%5c%22%22%5d%2c%22o%22:%22and%22%2c%22k%22:false%2c%22m%22:null%7d%2c%7b%22n%22:%22dsdFullChapterName%22%2c%22t%22:%5b%22%5c%22%C7%82%C7%82737472696e673b233039202d2056656e64696e6720466163696c6974696573206f6e2050726f706572747920436f6e74726f6c6c6564206279204465706172746d656e74206f662047656e6572616c205365727669636573%5c%22%22%5d%2c%22o%22:%22and%22%2c%22k%22:false%2c%22m%22:null%7d%5d%2c%22l%22:1033%7d


B P W  A D V I S O RY  2 0 0 5 - 1  S M A L L  B U S I N E S S  
R E S E RV E  P RO G R A M

Qualified Expenditures. For purposes of calculating 15% of the dollar value of 
procurements, include only procurement expenditures that are subject to the 
Small Business Reserve Program (qualified expenditures).



B P W  A D V I S O RY  2 0 0 5 - 1  S M A L L  B U S I N E S S  
R E S E RV E  P RO G R A M

For example, the following expenditures are not qualified as they either are not 
"procurements" under the State Procurement Law or the Procurement Law 
excludes them from the Small Business Reserve program:

•Procurements from a preference provider (Maryland Correctional Enterprises, 
Blind Industries and Services of Maryland, the Employment Works Program, and 
the Maryland Vending Facilities Program for the Blind).
•Procurements governed by federal law or federal grant provisions that conflict 
with the Small Business Reserve Program.



B P W  A D V I S O RY  2 0 0 5 - 1  S M A L L  B U S I N E S S  
R E S E RV E  P RO G R A M

•Grant expenditures as defined in COMAR 21.01.02.01(B)(46).

•Pass-through payments (e.g., employee health benefits, employee retirement 
contributions, employee travel payments), although the administrative and 
management fees expended to process such payments are included.
•Expenditures excluded under §11-203 of the State Finance and Procurement 
Article (see COMAR 21.01.03.01).

https://dsd.maryland.gov/regulations/Pages/21.01.02.01.aspx


G A D  L I S T57

-Pay attention to the GAD List when preparing your reports.  
This is a list that provides items that should be excluded from 
reportable data.  

-We understand that this may be a time-consuming duty, 
however, it is important that those items are not included in your 
final numbers. 

Gad List (Controller Objects Commodity Exclusion List)

Some Items

goMDsmallbiz.maryland.gov
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Some Items (Cont’d)

goMDsmallbiz.maryland.gov



V E R I F I C AT I O N  O F  S B R  V E N D O R S

SBR report preparers with admin access to eMaryland Marketplace 
Advantage may also request a “SBR All Active Report” by emailing the
emma.helpdesk@maryland.gov. This report can help to verify 
whether a firm was certified in the SBR Program at the time of 
payment.



R E M I N D E R

SBR Liaison Directory

• Be certain to verify that the SBR Liaison information is correctly listed 
for your agency/department.

• Send us an email to provide any correct information at your earliest 
convenience, as we want to make certain that you are invited to our 

events, receive information and vendors can reach out to you.
• Keep us updated with any changes (i.e. new SBR Liaison or listed SBR 

Liaison no longer with your unit)



SBR Liaison Directory

https://gomdsmallbiz.maryland.gov/Pages/SBR-Liaison-Directory.aspx

https://gomdsmallbiz.maryland.gov/Pages/SBR-Liaison-Directory.aspx
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Any questions after today's training, please contact us:

Lisa Mitchell Sennaar
lisa.sennaar@maryland.gov

410-697-9613
410-508-8089

Tanita Johnson
tanita.johnson1@maryland.gov

410-697-9619
667-232-1368

goMDsmallbiz.maryland.gov



M I N O R I T Y  B U S I N E S S  E N T E R P R I S E  ( M B E )
P RO G R A M



AG E N DA  
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o MBE Reporting Requirements
o Report Preparation
o Data Accuracy
o Cheat Sheet
o Compliance Assessment Report
o Announcements and Reminders

Governor’s Office of Small, Minority & Women Business Affairs For Internal Training Purposes Only



R E P O R T I N G  R E Q U I R E M E N T S
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M B E  R E P O R T I N G  R E Q U I R E M E N T S

For Internal Training Purposes Only

Let's review the reporting requirements for our office:
Found in COMAR 21.11.03.17. Reporting 

• As we previously discussed our office must receive both Quarterly 
and Annual MBE Procurement Reports (backup data should be 
included).
• Always send to the mbereports.gosba@maryland.gov email box.

mailto:mbereports.gosba@maryland.gov


M B E  R E P O R T I N G  R E Q U I R E M E N T S

Other Reporting Requirements:
Submit to the compliance.gosba@maryland.gov email box

• Waiver Determinations as granted

• Copy our office on the Annual Waiver report 
to BPW

• MBE Form Amendment Consent/Approval

• We should receive PRG paperwork for 
solicitations 25 Million and over.

Note:
COMAR 21.11.03.17 C. 
Each procurement agency shall 
furnish any other information or 
periodic reports requested by 
the Governor's Office of Small, 
Minority & Women Business 
Affairs or the Department of 
Transportation in connection 
with MBE certification and 
procurement, or any other 
matters related to the 
administration, effectiveness, or 
continuation of the Minority 
Business Enterprise Program.

For Internal Training Purposes Only

mailto:compliance.gosba@maryland.gov


R E P O R T I N G  – S O U RC E  D O C U M E N T S  
F O R  DATA  R E P O R T S

For Internal Training Purposes Only

• Generate the following FMIS/ANSWERS Reports:
PCHL709 (BPO/PO Change Orders from contracts awarded in 
prior fiscal years)
PCHL710 (Contract Awards Detail) run by award date
PCHL711 (Contract Awards Summary) Use Waiver Data Only
PCHL717 (Prime Payments by Direct Voucher; no BPO/PO)
PCHL718 (Prime Voucher Payments made from BPO/PO)
PCHL719 (Subcontractor Payments)
PCHL 720 (Subcontract Awards) run by award date
PCHL 721 or VIEWDIRECT A30USB11(P-Card Total/Detail)



I F M I S  A N D  
O T H E R  
R E P O R T I N G  
S Y S T E M S

o EXPECTED REPORTS
 CHANGE ORDERS (SIMILAR TO ANSWERS 709 

REPORT)
 AWARDS (PO/BPO) (SIMILAR TO ANSWERS 710 

REPORT)
 SUBCONTRACTOR AWARDS (SIMILAR TO ANSWERS 

720 REPORT)
 SUBCONTRACTOR PAYMENTS (SIMLAR TO 

ANSWERS 719 REPORT)
 VOUCHER PAYMENTS (PO/BPO) (SIMILAR TO 

ANSWERS 718 REPORT)
 DIRECT VOUCHERS (SIMILAR TO ANSWERS 717 

REPORT)
 CREDIT CARD OR CPC REPORT (SIMILAR TO 

ANSWERS 721 REPORT)

For Internal Training Purposes Only



M B E  R E P O R T I N G

For Internal Training Purposes Only



M B E  AWA R D  R E P O R T  
P R E PA R AT I O N
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M B E  Q UA R T E R LY  R E P O R T

o Use the Quarterly Form 1 / 2 only.  Found in the MBE Reporting toolkit, scroll 
down to see it.

o Pull quarterly report data from ANSWERS or your agency’s internal records 
(iFMIS, Workday, PeopleSoft, etc.)

o No Form 3 Payment Portal entries are required for quarterly reports.

o Same general rules as Annual Report, except you include payment data 
broken down by MBE Classification on Form 2 and total agency payments 
including those to MBEs on Form 1.

For Internal Training Purposes Only



F O R M  2  Q UA R T E R LY

For Internal Training Purposes Only



F O R M  1  Q UA R T E R LY

For Internal Training Purposes Only



A N N UA L  R E P O R T I N G

75
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C O M P I L I N G  YO U R  DATA

o Once you have completed the scrubbing of your data, you will consolidate and save your data reports 

with a name that describes the dataset, your agency/department, and the FY, as discussed earlier.

o You will enter data into the correct cells of the fields in the Form 1 / 2, Form 3, and Contracts Inventory

o Perform Checks and Balances to ensure your data is accurate

For Internal Training Purposes Only



AWA R D  R E P O R T S

o This part of the process will include the preparation 

of the :
 Form 1 / 2 Annual Report

 Contracts Inventory Sheet

For Internal Training Purposes Only Governor’s Office of Small, Minority & Women Business Affairs



PAY M E N T  R E P O R T S

o This part of the process will include the preparation 

of the :
 Form 3 Payment Portal
 Manual entry and deletion method OR
 Import Method (Form 3 Data Template)

For Internal Training Purposes Only Governor’s Office of Small, Minority & Women Business Affairs



REPORT ING MBE  AWARDS



F O R M  2 - S U B C O N T R AC T  
AWA R D S  TA B L E



F O R M  2 - P R I M E  C O N T R AC T  
AWA R D S  TA B L E



F O R M  1 - T O TA L  C O N T R AC T  
AWA R D S  TA B L E



C O N T R AC T S  I N V E N T O RY-
M B E  P R I M E  C O N T R AC T O R S  



C O N T R AC T S  I N V E N T O RY-
M B E  S U B  C O N T R AC T O R S  



REPORT ING MBE  PAYMENTS



o https://doit.state.md.us/MBEFORM #3/

o Retrieve login info from Governor's Office of Small, Minority & Women Business Affairs, if needed.

o Choose your method, DO NOT DO BOTH
o Manual Entry OR
o Import Template Method

o Be mindful, if you are using the import method, it will overwrite everything currently in working 

data.

o No matter what method you choose, you must still submit for the reporting year.  

o Problems with submitting, contact Governor's Office of Small, Minority & Women Business Affairs:

 
Inter
nal 

Traini
ng 

Purp
oses 
Only

F O R M  3  W E B  P O R TA L  - DATA  
E N T RY

https://doit.state.md.us/MBEForm3/


F O R M  3  - I M P O R T  M E T H O D
M B E  P R I M E  C O N T R A C T O R  PAY M E N T S  



F O R M  3  - I M P O R T  M E T H O D
M B E  S U B C O N T R A C T O R  PAY M E N T S  



o On the left-hand menu under the “Working Data” section, choose the Import Contracts link.   This 
will get you to the Import page.  The link is as shown.

o Once you arrive on the import page you will:

o Select the Agency/Agency/Department from the dropdown list (if not already selected).

o Click on the “Select a File To Upload” button.  A dialog box will pop up for you to select which Excel 
file you want to upload.  Only one file can be uploaded at a time.

o Once a file has been selected and completely uploaded, click on the “Import Excel” button.

o A “wait” icon will display while the file is being processed.  If everything goes well, you will be 
greeted with the following message:  

o If instead you receive errors, resolve them, then try importing the Excel file again.

o Should you need to edit your import data, you can edit the Excel file and reimport it.  

F O R M  3  P O R TA L  – I M P O R T  M E T H O D



F O R M  3  P O R TA L  - M A N UA L  
E N T RY

After Sign in On the 
left-hand side, Click:
Working Data
View All Data
Proceed to Edit Data



F O R M  3  P O R TA L  - M A N UA L  
E N T RY

Prime Contractor 
Awards CTD- Total 
Award Amount

Prime Contractor 
Payments FY- Payments 
made towards that 
contract that FY

Prime Contractor Payments CTD-
Payments made throughout the 
entire duration of the Contract 
regardless of FY



F O R M  3  P O R TA L  - M A N UA L  
E N T RY
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F O R M  3  P O R TA L  - M A N UA L  
E N T RY

 
Inter
nal 

Traini
ng 

Purp
oses 
Only

Reminder, manually input 
the non-minority vendors, 
good news is that they will 
reappear in the future 
should you need to input 
them again.



F O R M  3  P O R TA L  - M A N UA L  
E N T RY

• Add subcontractor data:
• Click “Add MBE Subcontractor” 
• Input Subcontractor Data
• Click SAVE 
Note:  If you can’t find an MBE in the drop 
down, search vendor in the MDOT Database 
https://mbe.mdot.maryland.gov/directory/
by certification number and confirm 
Vendor’s legal name.

https://mbe.mdot.maryland.gov/directory/


F O R M  3  P O R TA L  – M A N U A L  R E M O VA L  
O F  P R I O R  Y E A R / E X P I R E D  DATA

For Internal Training Purposes Only

Click View All Data 
under Working Data



F O R M  3  P O R TA L  – M A N U A L  R E M O VA L  
O F  P R I O R  Y E A R / E X P I R E D  DATA

For Internal Training Purposes Only

Click the number under Contract# If 
End date is not within the fiscal year 
you are reporting for

Example FY 23 would be 7/1/2022  
6/30/2023; so, if a contract or 
transactions end date is 6/30/2020 
this would be a contract or 
transaction you need to delete.



F O R M  3  P O R TA L  – M A N U A L  R E M O VA L  
O F  P R I O R  Y E A R / E X P I R E D  DATA

For Internal Training Purposes Only

Click OK to confirm deletion,  you will 
get a success message.  Then go on to 
the next record to delete. 

Click to delete the record, 



R E M E M B E R  T H I S
o The Form 3 Errors and Resolutions section of the reporting 

manual will help you work through any errors.

o Call us for assistance if you unable to resolve an error. 

o Once the manual entry or data import has been completed, 
you can review and export the summary data.

o The PRIME and Subcontractor summaries should be 
submitted with your final report.

 
Inter
nal 

Traini
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Only



R E M E M B E R  O U R  T R A I N I N G  
V I D E O
o The Form 3 Portal in-depth training video is 

available on our website in the MBE Reporting 
Toolkit.

o A slide deck is also provided for your review.

o Call us if you still have questions after watching 
the video.

 
Inter
nal 

Traini
ng 

Purp
oses 
Only

https://gomdsmallbiz.maryland.gov/Pages/Reporting-Tool-MBE.aspx
https://gomdsmallbiz.maryland.gov/Pages/Reporting-Tool-MBE.aspx
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C H E C K S  A N D  BA L A N C E S



REPORTING 
CHECKS AND BALANCES



C H E C K S  A N D  BA L A N C E S
o Based on FINAL scrubbed backup data reports which include or identify data that 

was used to produce the values entered in the Annual Form 1 / 2, Form 3, and 
Contract Inventory Sheet.

o AWARDS - ANSWERS REPORTS – ALL PRIME CONTRACTS DATA
 Form 1 tab (YELLOW area only should be consistent with the contracts on 

scrubbed 709 / 710, 717, and 721 reports MINUS Statewide Contracts.
 Specifically,  Form 1 fields B (#) and C ($) 11-20  = 709 / 710 reports
 Form 1 fields B (#) and C ($) 21 = 721 report
 Form 1 fields B (#) and C ($) 22 – 717 report
 While this may seem elementary to some, we often find reports with these 

totals mismatched because of clerical errors and changes so remember to check 
at the conclusion of your report preparation before submitting.

For Internal Training Purposes Only



C H E C K S  A N D  BA L A N C E S
o Based on FINAL scrubbed backup data reports which include or identify data that was 

used to produce the values entered in the Annual Form 1 / 2, Form 3, and Contract 
Inventory Sheet.

o AWARDS - ANSWERS REPORTS – MBE PRIME CONTRACTOR DATA
 Form 2 tab - Primes table, should be consistent with the Contract Inventory – Primes 

tab AND the reportable MBE totals on your 709 / 710, 717, and 721 reports MINUS
Statewide Contracts

 Specifically,  Form 2 summary data for MBE Primes on Form 1, fields F (#) and G ($) 
11-20  = 709 / 710 reports (MBE data only)

 Form 1 fields F (#) and G ($) 21 = 721 report, MBE data only
 Form 1 fields F (#) and G ($) 22 – 717 report, MBE data only

For Internal Training Purposes Only



C H E C K S  A N D  BA L A N C E S

o Based on FINAL scrubbed backup data reports which include or identify data 
that was used to produce the values entered in the Annual Form 1 / 2, Form 3, 
and Contract Inventory Sheet.

o AWARDS - ANSWERS REPORTS – MBE SUBCONTRACTOR DATA
 Form 2 – Subs table, should be consistent with the Contract Inventory – Subs 

tab AND the reportable contracts on your scrubbed 720 report.

 Specifically,  Form 2 summary data for MBE Subcontractors on Form 1, fields 
H (#) and I ($) 11-20  = 720 report

For Internal Training Purposes Only



C H E C K S  A N D  BA L A N C E S

CAVEATS: 

o If you have an MBE Prime with MBE 
Subcontractors, you will need to take in 
consideration the amount self-performed 
and whether you choose to split the 
contract award between the Prime and 
MBE Subs or report the full total under the 
Prime.

o Consider contractors who were subject to 
the 60% percent rule.

For Internal Training Purposes Only Governor’s Office of Small, Minority & Women Business Affairs



C H E C K S  A N D  BA L A N C E S

o PAYMENTS - ANSWERS REPORTERS
 Form 3 Prime contractor data should be consistent with MBE reportable 

payment amounts on the scrubbed 718, 717, and 721 reports.
 Keep in mind that non-minority contractor data should only be added if it 

matches MBE subcontractors listed on the subs tab.

 Form 3 Subcontractor data should be consistent with the MBE payments on 
your 719 report.

For Internal Training Purposes Only



C O M M O N  E R RO R S  A N D  O M I S S I O N S  
I N  R E P O R T I N G
Remember, use  your MBE Reporting Manual as your 

“Reference Document” for reporting.  

o ANSWERS Reports:
 Do not use the 718 Report for reporting Awards on Form 1 [This is a payments report]
 The 711 and 713 Reports are for your reference only
 Submitting PDF formatted backup hinders the verification process
 Remember to submit all relevant 700 series or internal reports for backup
 Use the reportable column, if applicable, and highlight or show what is being used for 

awards/payments within your backup data

 
Inter
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C O M M O N  E R RO R S  A N D  O M I S S I O N S  
I N  R E P O R T I N G
o Form 1 & 2, Form 3 and, Contracts Inventory:
 Use the correct & current Template as things change from year to year
 Statewide Contracts should not appear in your awards data (Note: DGS Statewide 

Contracts and other contracts can be searched via links from our MBE Toolkit)
 Negative Numbers and totals should not be included
 Contracts Inventory totals should match Form 2 
 Know what is an Awards vs. Payments
 Please do not change/add to templates
 MBE goals are only on contracts with subs, everything else should be 0% (PRIMES) in 

Form 3.
 MBE Designations for Form 3 must match those listed in the Manual, p. 35, including 

using Non-minority for primes with no MBE designation.

 
Inter
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ng 
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REPORT CORRECTIONS
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Keep in mind that corrections to 
reports, whether MBE, SBR, or VSBE, 
will be sent back to the parties who 
submitted the report.  

To ensure all parties are aware of 
correction requests, you can cc all 
parties on the original submission.



NEW TH IS  YEAR

MBE REPORTING CHEAT SHEET GUIDE
COMPLIANCE ASSESSMENT

NEW SUMMARY SHEET PROCESS

Governor’s Office of Small, Minority & Women Business Affairs For Internal Training Purposes Only



R E P O R T I N G  C H E AT  S H E E T  
W I L L  I N C L U D E :• Each report requirement will have a 

guide, which will list which backup 
reports will be required to fill in the 
specific report as well as general 
reminders for each report.  

• Form 1 & 2
• Form 3
• Contracts Inventory

• Check and Balances include:
• Reporting Checklist
• Submission Checklist 



C O M P L I A N C E  A S S E S S M E N T  
R E P O R T

112
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C O M P L I A N C E  A S S E S S M E N T
113
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• Will report information about contracts that closed 
(expired) during the fiscal year and contained MBE 
goals/subgoals.

• Will include an excel report with a prime and subs 
tab and a Compliance Report tab which will be 
printed off and signed by your agency head or 
designee.

• Aggregate results will be published in the 
Governor’s Office of Small, Minority & Women 
Business Affairs Annual Report.



The Compliance 
Assessment Report 
is available now, in 

the January 
17,2023 

Compliance 
Bulletin. You may 

also access it in the 
MBE Reporting 

Toolkit after July 1st.

C O M P L I A N C E  A S S E S S M E N T



N E W  S U M M A RY  S TAT E M E N T  
P RO C E S S

115
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S U M M A RY  S TAT E M E N T  

Governor’s Office of Small, Minority & Women Business Affairs For Internal Training Purposes Only

Beginning this year, during reporting season, you will no longer 
find the summary statement template in the MBE reporting 
toolkit.  Annual Reports will now be submitted without this 
form.
• New Process
 Full Report Review

 Requesting of corrections

 GOSBA will issue a summary statement reflective of your 

final report numbers.  



S U M M A RY  S TAT E M E N T  

Governor’s Office of Small, Minority & Women Business Affairs For Internal Training Purposes Only

Agency Responsibility:
 Review

 Confirm

 Secure signatures



U S E  YO U R  
C H E C K L I S T

**For FY23, the 
Compliance 
Assessment will be 
added to this list.

SUBMISSION CHECKS AND BALANCES

Governor’s Office of Small, Minority & Women Business Affairs For Internal Training Purposes Only



F INAL ANNOUCEMENTS 
& REMINDERS
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MBE FORM SAMPLES

For Internal Training Purposes 
Only

• Don’t Forget!
• Updated MBE Form Samples are located on 

our website in the MBE toolkit in the MBE 
Program Resources Section:

• An  MBE Forms training video is available on 
our website in the MBE Reporting Toolkit.
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S E A RC H I N G  T O  V E R I F Y  M B E  F I R M S
•To Search by Name or DBA

• Click to uncheck all Certification Types except MBE 
(if applicable)

• Enter the Firms Name or DBA in the search field



122For Internal Training Purposes Only

S E A RC H I N G  T O  V E R I F Y  M B E  F I R M S
•To Search by Certification Number

• Click to uncheck all Certification Types except MBE 
(if applicable)

• Enter the Certification Number



2 0 2 3  M B E  &  L I A I S O N  S U RV E Y S
123

As in previous years, the House Appropriations Committee has mandated an 
additional series of surveys in order to address concerns about low MBE goal 
attainment and liaison vacancies.
o Our office will launch the first survey in this new series, the 2023 Agency MBE 

Participation Attainment Survey, on June 30, 2023.
o Please keep in mind that this survey does require the entry of FY2023 

procurement data from your agency’s FY2023 MBE Annual Report.
o Submission of this survey is required and agencies who fail to submit the 

requested data by the due date will be reported as non-responsive to the 
Committee.

o The survey will be due October 31, 2023. No extension can be granted.

Governor’s Office of Small, Minority & Women Business Affairs For Internal Training Purposes Only



A S  A L W AY S ,  I F  Y O U  H AV E  Q U E S T I O N S  A F T E R  
T O D AY ' S  T R A I N I N G ,  P L E A S E  C O N T A C T  U S :

N I C H E L L E  J O H N S O N
N I C H E L L E . J O H N S O N 1 @ M A RY L A N D . G O V

4 1 0 - 6 9 7 - 9 6 0 5
6 6 7 - 2 3 2 - 1 3 6 9

K A R E N  R E Y E S
K A R E N . R E Y E S @ M A RY L A N D . G O V

4 1 0 - 6 9 7 - 9 6 0 8
4 4 3 - 3 4 6 - 0 6 3 0

Governor’s Office of Small, Minority & Women Business Affairs For Internal Training Purposes Only

mailto:nichelle.johnson1@Maryland.gov
mailto:karen.reyes@maryland.gov


V S B E  P RO G R A M



AG E N DA  126

o Statues and Regulations

o Deadlines- What to Expect!

o Outreach

o Reporting Requirements FY2023

o VSBE Certification Confirmation 

o Submission Format 

o Waiver Guidance and Waivers 

o FY22 Program Highlights
goMDsmallbiz.maryland.gov



V S B E S TAT U E S  A N D  R E G U L AT I O N S



128 VSBE Program Statutes

goMDsmallbiz.maryland.gov

STATE FINANCE AND PROCUREMENT ARTICLES 

§ 14-601—14-606

• § 14-601. Definitions

• § 14-602. Procurement procedures

• § 14-603. Awarding of contract

• § 14-604. Regulations, procedures and report

• § 14-604.1. Advisory Committee

• § 14-605. Prohibited acts and Penalties

• § 14-606. Penalties Amendment



129 VSBE Program Regulations

goMDsmallbiz.maryland.gov

VSBE POLICIES

COMAR 21.11.14
• 01 General — Purpose
• 02 Definitions
• 03 Scope
• 04 Procurement Agency Responsibility
• 05 VSBE Liaison
• 06 Reporting
• 07 Procurement Solicitations
• 08 Contract Award
• 09 Waiver
• 10 Amendment of VSBE Participation Schedule
• 11 Compliance
• 12 Verification



V S B E P RO G R A M  G U I D E  130



DEADL INES ! !



V S B E R E P O R T I N G  D E A D L I N E  
132
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VSBE OUTREACH
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V S B E  O U T R E AC H  

o Outreach Strategies
o Use the national military 

calendar
o Upcoming Events
o Collaborations

o Marketing Strategies
o Our Office Monthly Bulletin
o VSBE Monthly Emails
o Website
o Veteran Resource Partners

goMDsmallbiz.maryland.gov
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O U T R E AC H  C O N TAC T
136

goMDsmallbiz.maryland.gov

Eduardo Hayden
Small Business Outreach Manager

eduardo.hayden@maryland.gov

mailto:eduardo.hayden@maryland.gov


V S B E  O U T R E A C H  
F O R M

This is a NEW REPORTING 
REQUIREMENT for FY23

This is a fillable PDF document

Per COMAR- An evaluation by the 
procurement agency of the 
success of its VSBE Program, which 
shall include a brief description of 
the procurement agency outreach 
efforts to VSBE prime and VSBE 
subcontractors.

goMDsmallbiz.maryland.gov

137



F Y 2 3  V S B E  O U T R E AC H  F O R M138
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VSBE REPORT ING FY2023



V S B E  R E P O R T I N G  C H E C K L I S T

o PREPARE 
o Make sure DATA is ready to be 

pulled
o Organize/System

goMDsmallbiz.maryland.gov
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V S B E  T O O L K I T
H T T P S : / / G O M D S M A L L B I Z . M A R Y L A N D . G O V / P A G E
S / R E P O R T I N G - T O O L - V S B E . A S P X

142
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V S B E  T O O L K I T
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144 VSBE DATA REPORT
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MAKE SURE TO SELECT VETERAN FLAG



V S B E  DATA  R E P O R T S  

1. PCHL 709 (PO/BPO Change Orders from 
contracts awarded in prior fiscal years), no 
Vet flag (manual review)

2. PCHL 710 (Contract Awards Detail) with Vet 
Flag

3. PCHL 717 (MBE/VSBE Prime Payments by 
Direct Voucher; no BPO/PO) with Vet Flag

4. PCHL 718 (MBE/VSBE Prime Voucher 
Payments made from BPO/PO) with Vet 
Flag

5. PCHL 719 (MBE/VSBE Subcontractor 
Payments) with Vet Flag

6. PCHL 720 (MBE/VSBE Subcontractor 
Awards) run by award dates with Vet Flag

7. PCHL 721 or Internal Agency/Department 
(MBE/VSBE Credit Card/P-Card Purchases) 
no Vet Flag, but has Vet column on report

goMDsmallbiz.maryland.gov
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1. PO/BPO Change Orders from contracts 
awarded in prior fiscal years

2. All Contract Awards Detail with VSBE 
awards 

3. All Prime Payments by Direct Voucher; no 
BPO/PO with VSBE payments

4. All Prime Voucher Payments made from 
BPO/PO with VSBE payments

5. All Subcontractor Payments with VSBE 
payments

6. All Subcontractor Awards with VSBE awards
7. All Internal Agency/Department Credit 

Card/P-Card Purchases with VSBE Payments

o NON-ANSWERSo ANSWERS



VSBE VENDOR CERT IF ICAT ION



V S B E  V E N D O R  C E R T I F I C AT I O N  
o It is the responsibility of the 

agency/department to make sure all 
VSBE’s on all FY2023 contracts are 
certified in the VSBE Database in eMMA

o Failure to do , will result in your agency 
having to manually extract that data 
from your FY2023 reports, as no awards 
or payments can be counted toward 
VSBE contract goals by veteran firms not 
in the VSBE Program

goMDsmallbiz.maryland.gov
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E M M A
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S E A RC H  T H E  F I R M S  I N  DATA BA S E



V S B E  V E N D O R  C E R T I F I C AT I O N  
o We have used the Company Name Search in this example
o The vendor has a check box for being a CERTIFIED VSBE, with a VALID Date (has not expired), 

with a VSBE Certification #- You would count this VSBE for awards and payments
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V S B E  V E N D O R  C E R T I F I C AT I O N - E X P I R E D  
o We have used the eMMA Vendor ID Search in this example
o The vendor does not have a check box for currently being a CERTIFIED VSBE, with a VALID Date. 

They have Expired. Therefore, if I were to have made this award TODAY, I could  NOT count this 
vendor towards ANY awards or payments. 

151



F E D E R A L  V E T E R A N  S E A RC H
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SUBMISS ION FORMAT



V S B E S U B M I S S I O N  F O R M AT S
Scenario #1
(1) Excel Spreadsheet 
containing:
• VSBE Annual 

Template
• Raw and Scrubbed 

Data with VSBE 
Totals

(1) Completed PDF 
Outreach Form

(2) Separate Excel 
Spreadsheets containing:
• VSBE Annual 

Template
• Raw and Scrubbed 

Data with VSBE Totals
(1) Completed PDF 
Outreach Form

Scenario #2

goMDsmallbiz.maryland.gov
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VSBE  GUIDANCE  &  WAIVERS



V S B E  WA I V E R  G U I DA N C E  

o There is now MBE & VSBE Waiver 
Guidance. All VSBE Waivers 
Determinations are required to be 
emailed to 
vsbe.gosba@maryland.gov

o Modifications included Waiver 
Guidance (E-1C) with definitions, 
Good Faith Efforts outlined, and 
other valuable information in the 
VSBE Forms (Attachment E)

goMDsmallbiz.maryland.gov
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https://procurement.maryland.gov/wp-
content/uploads/sites/12/2022/11/BP-MBE_VSBE-Waiver-

Guidance-v1-10.17.2022.pdf

mailto:vsbe.gosba@maryland.gov
https://procurement.maryland.gov/wp-content/uploads/sites/12/2022/11/BP-MBE_VSBE-Waiver-Guidance-v1-10.17.2022.pdf
https://procurement.maryland.gov/wp-content/uploads/sites/12/2022/11/BP-MBE_VSBE-Waiver-Guidance-v1-10.17.2022.pdf
https://procurement.maryland.gov/wp-content/uploads/sites/12/2022/11/BP-MBE_VSBE-Waiver-Guidance-v1-10.17.2022.pdf


F Y 2 2  V S B E  P RO G R A M  
H I G H L I G H T S
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• Awards to VSBE vendors in FY2022 totaled $52 million, a 
76 percent increase from $29.5 million in FY2021.

• The VSBE Program’s statewide participation rate increased 
from 0.60 percent in FY2021 to 0.94 percent in FY2022.

• Payments to VSBE vendors in FY2022 was $34.9 million, 
an 18 percent increase from $29.6 million in FY2021.



V S B E  P RO G R A M  F Y 2 0 2 2  K U D O S
V S B E  AWA R D S
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• ARCHIVES
• GENERAL SERVICES
• HOUSING & COMMUNITY 

DEVELOPMENT
• INSURANCE ADMINISTRATION
• LIBRARY
• MOTOR VEHICLE ADMINISTRATION
• PORT ADMINISTRATION
• STATE RETIREMENT AGENCY
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Danielle Davis
VSBE Program Compliance Manager 

Danielle.Davis2@maryland.gov
443-346-0717

mailto:Danielle.davis2@maryland.gov


THANK YOU!
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